The Onondaga County Office of Diversity and Inclusion is currently accepting applications for the
position of:

Assistant Contract Compliance and Public Participation Coordinator (HELP Program)
Location: 421 Montgomery Street, Syracuse, NY
Salary: $56,010
Hours of work: 35 hours per week

The work involves responsibility for assisting the Contract Compliance and Public Participation
Coordinator for ensuring that minority and female workers are afforded the same labor opportunities as
members of majority demographics are. The incumbent assists in the development, implementation, and
oversight of programs and ordinances designed to further this goal. The work is completed under the
general supervision of the Contract Compliance and Public Participation Coordinator and the Purchasing
Director. The position requires interaction with union representatives, architects, contractors,
subcontractors, construction workers, and human rights organizations. Does related work as required.

Minimum Qualifications:

A. Graduation from a regionally accredited or New York State registered college or
university with a Bachelor’s Degree and one (1) year of paraprofessional level work experience,
or its part-time equivalent, in the administration of a minority or women’s business enterprise
utilization program, in equal opportunity, contract compliance, or construction contract
administration; or,

B. Five (5) years of paraprofessional or professional level work experience, or its part-time
equivalent as described in (A); or,

C. An equivalent combination of training and experience as defined by the limits of (A) and
(B).

Name and address where applications/resumes should be directed:

Monica Williams
Chief Diversity Officer
Onondaga County Office of Diversity and Inclusion
421 Montgomery Street, 11" Floor
Syracuse, NY 13202
Email: MonicaWilliams@ongov.net

*This is a Hiring Emergency Limited Placement (HELP) Program appointment. This is a
permanent appointment, and the Civil Service exam will be waived.

""Onondaga County is an Affirmative Action/Equal Opportunity Employer'’



